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Certify: Quick Reference Training Guide for Approvers 
For general training, please see the Certify Help Center. 

 
CSUEB Travel Website:  www.csueastbay.edu/travel  
Approver’s Checklist: 

Ensure the following are included in the Expense Report: 
 Conference agenda (if applicable). 
 

https://help.certify.com/hc/en-us/categories/115001452408-Training-Videos
http://www.csueastbay.edu/travel

